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WeleIyXIl Commercial Occupancy Certificate
Review Inspection Report
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Step 1. Login to your my.wooddale.com Self-Service account.
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Dashboard Home Ay

My Permits
Attention Pending Active Draft Recent
Residential Mech: 3 :
» View My Permits
My Inspections My Invoices
Requested Scheduled Closed Current
o  $0.00
0] 1 2 Pe
$0.00
Building Final 1 Electrical Final 1
Total
COC Inspection 1
o  $0.00

Step 2. Under the “Dashboard” tab, review “My Inspections”. Choose the
inspection you wish to review (blue hyperlink).
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MY INVOICES MY PERMITS MY EXISTING INSPECTIONS REQUEST INSPECTIONS MY LICENSES

Search... Q

Display Closed [¥) Export to Excel

Inspection Number Address Y  Status Y  Case Number Y  Requested Y  Scheduled Y  Completed y il [ e

COC-003372-2022 COC Inspection 404NWOOD... Closed COC-001237-2022 11/17/2022 11/17/2022 11/17/2022 L

Step 3. Under “My Existing Inspections” you will be brought to the inspection
page. Click the Inspection Number (blue hyperlink).
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Inspection Number: COC-003372-2022

Inspection Details |Tab Elements | Main Menu

Inspection Type: COC Inspection Requested Date: 11/17/2022
Inspection Status: | Passed | Scheduled Date:  11/17/2022 Scheduled Time:  09:00 AM
License Number: COC-001237-2022 Completed Date: 11/17/2022 Completed Time: 3:15PM

Main Address: 404 WOOD DALE WOOD DALE.IL 60191

Contacts Checklist Fees Attachments

Locations ]Next Tab |Inspection Details IMain Menu

Locations
Sort. Main v

Step 4. Inspection details. Under “Inspection Status” you will see “Passed” or
“Requires Re-Inspection”.
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Main Address: 404 WOOD DALE Wi AL 60191

Locations Contacts Checklist Fees Attachments

Checklist |NextTab | Inspection Details ]Main Menu

Checkdist Sort Checklistitem
Checklist item Description Passed Comments Order
COC - Address not (IMPC 304.3) Address No 2
posted min 6" high not posted min 6" high
COC - Backflow (ILPC 890.1130b) No 45
certificate not current Backflow certificate not
current
COC - Backflow device (IEPA 653-805) No 46
not provided Backflow device not
provided

Step 5. Under “Checklist” you can see the full Inspection Report. The report
will state is that item passed/failed and any comments. Pictures of deficient
items may be under “Attachments”.
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Failed Inspection Passed Inspection

« Correct failed items within 30 .
days. Obtain any necessary
permits.

e Cadlltoschedule are-
inspection.

 Pay Invoice

« Print Commercial Occupancy
Certificate

* Renew prior to COC expiration.

Failure to obtain a COC may
results in additional fines and
possible adjudication.

Pay Invoice

Print Commercial Occupancy
Certificate

Renew prior to COC expiration.
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Questions or need additional assistancee
Contact the Community Development
Department at (630) 766-5133



