STATE OF ILLINOIS )
) SS

COUNTY OF DU PAGE )

I, Shirley J. Siebert, City Clerk of Wood Dale, Illinois DO HEREBY CERTIFY that as such City
Clerk and keeper of the records, that the foregoing is a true and correct copy of Resolution
#R-18-43 A RESOLUTION AUTHORIZING THE MAYOR TO EXECUTE A CERTAIN
LABOR AGREEMENT BETWEEN THE CITY OF WOOD DALE AND THE
INTERNATIONAL UNION OF OPERATING ENGINEERS, LOCAL 150
To The City Of Wood Dale, DuPage County, Illinois, IN WITNESS WHEREOF, I have hereunto
Subscribed my name and affixed the seal of the City of Wood Dale, this 28th day of June, 2018.
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Shlrley J. Siebert, City Clerk
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Resolution #R-18-43

A RESOLUTION AUTHORIZING THE MAYOR TO EXECUTE A CERTAIN
LABOR AGREEMENT BETWEEN THE CITY OF WOOD DALE AND THE
INTERNATIONAL UNION OF OPERATING ENGINEERS, LOCAL 150

Passed: June 28, 2018
Approved: June 28, 2018

I, Shirley J. Siebert, as the Clerk for the City of Wood Dale, hereby certify
that the attached is a true and correct copy of #R-18-43 A RESOLUTION
AUTHORIZING THE MAYOR TO EXECUTE A CERTAIN LABOR
AGREEMENT BETWEEN THE CITY OF WOOD DALE AND THE
INTERNATIONAL UNION OF OPERATING ENGINEERS, LOCAL 150
passed and approved by the by the City Council of the City of Wood Dale on
June 28, 2018 and hereby published in pamphlet form on';gune 28,2018.
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Shirley J. Siebert”
City Clerk
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RESOLUTION NO. R-18-43

A RESOLUTION AUTHORIZING THE MAYOR TO EXECUTE A CERTAIN LABOR
AGREEMENT BETWEEN THE CITY OF WOOD DALE AND THE INTERNATIONAL
UNION OF OPERATING ENGINEERS, LOCAL 150

BE IT RESOLVED by the City Council of the City of Wood Dale, in regular
session assembled, that the Mayor is hereby authorized to execute and the City Clerk is
authorized to attest a certain Labor Agreement between the City of Wood Dale and the
International Union of Operating Engineers, Local 150, in substantially the form
attached hereto and incorporated herein as Exhibit “A”, and a copy shall be filed by the
Clerk with the lllinois Public Labor Relations Board.

PASSED this 28" day of June, 2018

1
AYES: {

AN
0

NAYS:

ABSENT: ggk\ﬁﬁ Xﬁ‘%

APPROVED this 28" day of June, 2018

SIGNED:_Apicaye o ﬁﬁ%l?

Annunzxato%uhce Mayor

Sh:rley\} Sr&bert City Clerk



COLLECTIVE BARGAINING AGREEMENT BETWEEN
THE CITY OF WOOD DALE AND THE
INTERNATIONAL UNION OF OPERATING
ENGINEERS, LOCAL 150.

Expiring April 30, 2021



TABLE OF CONTENTS

Preamble
Article 1 RECOZGNITION ...ttt et e v aa s et tr e e ssenenes 1
Section 1.1 Representative Unit.......cooiiirieiiirereinieerreecerte ettt es s e sns 1
Section 1.2 New ClassifiCatiOns .......coceveeriirieeiecieieeeieisecietee et esess et e essss e rerennas 1
Article II UBION RIGRES ...ttt r ettt e v e aeae s e e e essae s 2
Section 2.1  Union Activity During Working HOUTS.......cocvetrireriieceicesee e e 2
Section 2.2 Time Off for Union ACtVItIES.....cccvrermruereceininerecreceereriens SR 2
Section 2.3~ Union Bulletin Boards..........occivieriiieriecieceececierecee ettt evene s 2
Article IIT Management RINES ...ttt sbe s 3
Section 3.1  Management RightS.......cccocooiiiiniiie ettt e 3
Section 3.2 Tape Recording Phone CallS .......ccccecveireeiiiiniieieineeieiereieeee et e e renes 3
Article IV Union Dues/Fair Share Check Off........ccccoioiiiiiieeeeiseeeeceeeee e 4
Section 4.1  Dues Check Off ..ottt er e 4
Section 4.2 DEAUCHONS .....cocviiiirrierterreetestte et te et ste e eve e s ssese et saesse s essessssssanssssarenan 5
Section 4.3 Fail SHAIE c..covvviiieiit et et ev e et ese s et e eae s e et et eaesnae e asensanan 5
Section 4.4 APPeal PrOCEAUIE ......cociieiieieiieie ettt et ene et rae e sne s 5
Section 4.5  IndemnifiCation ........cccovevieiiiiiiiiiiese ettt enr e e erenean 5
Article V Hours of Work and OVETITiIme .....cceeveieieiieiirre ettt ettt teaer e eeese s 6
Section 5.1  Purpose of ATHCIE ....c.cooiriieiereeceecieeeeece et e 6
Section 5.2 WOIK SCheduIEs.......ooiiivieieieeicece ettt st 6
Section 5.3 Lunch/Rest Period ......cc.ooeeiviiiniececeere ettt 6
Section 5.4 Hours 0f WOIK ...oooiiiiiiieeee et tesaen e e veaea 6
Section 5.5  Overtime COmPENSALION ......cveveirierivtriireteereere et sseeneee e e eeeanaeas 7
Section 5.6 EXCESSIVE OVETLIIMNE ....eviiiririirieieiieiereriee e ere e ste et e tesestess e e ebessestesasastense s setensenas 9
Section 5.7 NO Pyramiding .......cccccovrimiiiiriiiiieeeriee ettt st eb e b ssen e s evenrenas 9
Section 5.8 LIZhE DULY .eeouiiiieee ettt st 9
Section 5.9 Call-back .cc.oouiiiiii et r e 10
Section 5.10  Compensatory TIME .....ccoviiiieiiieieeireeee ettt es e vs s sten s s evere 10
Section 5.11 Compensatory Time Procedure ..........ccccoeeveiiiveieeiiteeiieeee e 11
Section 5.12  Telephone/On-Call Status .......ccccooieirieieiriieririee et 12
Article VI SEMIOTILY ...ttt sttt ettt b e a s e e s e s esbesae b resae s s e e enas 13
Section 6.1  Seniority Defined .......cocviviiiieeiee et 13
Section 6.2 Breaks in Continuous SEIVICE ....cceveiieciieiireieite ettt ettt 13
Section 6.3 SENIOTILY LISt ..oiuioirieeiieeeecieieet ettt ettt e ettt nens 13
Section 6.4  Probationary EMPIOYEES.......ccuerieieiieeieieicieieeete ettt 13
755821.1

i



Table of Contents

(Continued)

Article VII. - Layoff and ReCall.......cccoooiiiiiieeeeee ettt ren e e 14
Section 7.1  Definition and NOLICE .......coeiiriririeee ettt s 14
Section 7.2 General PrOCEAUIES. . ....coceiiirtireierieteeeecet et ettt rsseesae s enaes 14
Section 7.3 Recall of Laid-0ff EMPIOYEES «..ccevvvreiiiiiiieirieeeeete et s 14
SECHON 7.4 SEVETANCE....ccuiriiiiiirrieiierteirieerest et eseereste st sseseste e e b e saessesessensessesennessessaresssseensestans 15
Section 7.5 Filling Of VACANCIES.....cccerteieiricieiertceiietceectcte et ere st 15

Article VIII  Disciplinary Procedures and Annual Employee Evaluations ..........c.ccoeevveieveeveorrecnnenne. 15
Section 8.1  Employee Discipling ........ccccoevvevveereereerveverrcrinnenee, eeeteetes st e e et et arsae st nreres 15
Section 8.2 Right t0 Representation ........ccouveieereieriinieeeeeeee e e 16
Section 8.3  Annual Employee Evaluations ...........ccoceeeevecriiceieieneieeeiereeceeee e 17

Article IX GIIEVANCE ..ottt ettt sttt ettt et ts s ess st e beeeesesaeeserassesnnnsesonan 17
Section 9.1  Grievance Defined..........cccceoviriinieiineerieieeeeeeceseeeeeeeeenere v reesenseenenens 17
Section 9.2 Processing 0f GIIEVANCE .......cceoviiriereererieieeieeeteteee ettt se s eeans 17
Section 9.3 GIIEVANCE SIEPS ...cuevuireiieieiricreete ettt ettt reae e sesa st bs s esseneesesaes e eeeseans 17
Section 9.4  GIIEVANCE FOTIMNS ......vuveveceeeeeececee et e s es s e eee s eseeeseee s eeeeane 19
Section 9.5  Settlements and Time LiMitS......ccocevverrieienieniecirecteeeeee et 20
Section 9.6 UNION SEWATAS ....cveueieeiririereee et vttt sttt s e e enesvssee e oo 20

Article X HOLIAAYS ...ttt sttt ee e a e et reeneesae e aeeressaseresinaee e eseans 20
Section 10.1  General INfOrmation .........coceerirrreeeeecee e 20
Section 10.2  Holiday APPLCALIONS...c.ccieeiereiieeiteiesieteetet ettt et rr e re et esaese e seas 20
Section 10.3  HOIAAY PaY ...cc.oovviriiiciieee ettt 21

Article X1 VACALIONS ..ottt et ettt aesae e e se e se e s e s nsess e eesessraeaseeneeenan 21
Section 11.1  Vacation ACCIUAL......c..coviiiiiiiieietc et 21
Section 11.2  Vacation Usage........cccceevevrrererreceerieennnnn, ettt s e n 22
Section 11.3  Vacation Pay......c.eooiiiiricieieeeeeeee ettt ettt s s 22

ATHCIE XTI LBAVE .ottt ettt r e et eene s et e enns 22
Section 12,1 LeaVve Days .cccvirviiiriiiiee ettt bttt eene s e 22
Section 12.2 EHEIDILEY c..ooiiirioiieri ettt e 23
Section 12.3  Accrual of Leave Days ...t e 23
Section 12.4 Accumulation and Leave Time Buy BacK........ccoeeviveiiivieiieicecice e, 23
Section 12.5 Worker’s Compensation Payments ...........cccoeereieivrieevieniceeeeeceeeeeeeeree e 23
Section 12.6  Disability LeaVE ....c..coerriiiriieiicicirteie ettt ettt 24
Section 12.7 Discretionary Leave of ADSENCE .......cooveevveviieieeiiieeeecee e 24
Section 12.8  Funeral Leave .....c..cccoiiiiiiiiiiiieeieeee ettt e 25
Section 12.9 Family Emergency Leave.........ovieiciririniiieieeseieeereeee et 25
Section 12.10 Jury DUtY LEAVE ..ceeieieiee et e 26
Section 12.11 MiIlItary LEAVE .....cooiviiiiciicecinc sttt eb ettt enann 26
Section 12.12 Off the Job Injury or IINESS ....ocoeeevieiiieiceceeeeeeeee e 26
Section 12.13 Illness After Reporting to Work ........oceeeeviiviiiiecieieeeeeeeeecceee e 26

755821.1 iii



Table of Contents

(Continued)

Section 12.14 SUDPOENA ....ccovuimiiiriiirie ettt s 26
Section 12.15 Conference Aendance ........ccceveviiieririrsienesiesere et sesaesr et sesess e s 27
Section 12.16 Educational Leave .........coceveeirieieceeniericieeeie et stees e eas et see et ene e nesanse s s 27
Section 12.17 Unauthorized Leave of ADSENCE ....c.coeevevieerieeeetecicseeieeeteeeee et 27
Section 12.18 Fitness for Duty EXamination........cccoeceveeirecieeeieneeeieeeeereeescesieeseeceenesenassessaenens 27

Article XIII  Health Insurance and Life INSUTANCE .....covviviecierieiieeeeeeeeieee e e 18
Section 13.1  Health INSUTANCE .....ccoiiiiieieeee ettt s b 18
Section 13.2  Life INSUTANCE. ..ot e 29
Article XIV  Employee Training and EAUCALION ......c.ccveviruieiieieieeieceieeereee et neen s 29
Section 14.1  COMPENSALION ......coiiiirirreiietetete ettt s s et s e st ae e esseeesteassessesenmnsasans 29
Section 14.2  CDL LICENSE. ...coiiiviirieeiriecrerieteeeteeete ettt eree et st st e e s esse e s e estesaetesaasen e nnetens 30
Section 14.3  Education INCENLIVE .....ccvvviereeeeirieeeeecee ettt e v s 30
Section 14.4 Acknowledgment of Receipt of City POLCIES .....cccoevvevereninerineeicreeeees 30
Section 14.5 Local 150’s Apprenticeship and Skills Improvement Program .............ccccceuvennen, 31

ATHCIE XV SABLY ettt et s et e e et erb e b eess e ne e e b erenes e anene s 31
Section 15.1 Compliance With Laws ........cocoriiiiinininiinrccen ettt 31
Section 15.2  Unsafe CONAItiONS ......cocvveivriierieiicciesircicetite et vee e saseeraeree s e ese s s e erseesss e enbeneas 31
Section 15.3  Safety COMMIIEE ....c..coereririeiiteiererteree et tee st et ee et et e e e aessrsese s e sesaes 31

Article XVI  Labor Management MEEHNEZS ......ceeoveruirireiiieriiine et te e tatesseseessesseseesaes et bensessseasens 31
Section 16.1 Labor Management CONferences. .........cceerrerieeeeriiereeeiceieeeceseeneeeee e esseseseeeneennas 31

Article XVII  SuDCODITACHNEZ ..c..evvieeterieieee sttt ettt sttt et e e e s e e ena e s e e sn e sesssasesssentaseeeereanas 32
Section 17.1 Subcontracting.........ccceceerueenennne. s 32
Article XVIII UNITOTINIS oottt ettt ettt ettt v et e e seaese e s e eseeasareesseessessessesnesensens 32
Section 18.1  Clothing ALIOWANCE.......ccovtiririeirecietr ettt see e s ree e se s essentere s sneveas 32

Article XIX  Personnel RECOTAS. ... ..ottt s e se s sve st eeene e 33
Section 19.1  Personnel RECOTAS ......c.ooeruiriiiiiiieeiee ettt 33
Section 19.2  Right of Inspection and COPIES ........cccevveerirerrniieirreiecteteiesee e e sessses e 34
Section 19.3 Removal of Disciplinary Records .......cccoveeirireriiinninienieseieseneseeeeinieves e 34

Article XX NOD-DISCIIMINAION «...ueiviiiiiieeiieciteeciteeissite et e st steeste e e s esaaeeaeesbessssasssesseerenrsesscnseans 34
Section 20.1  Prohibition Against DiSCrimination.......cccoveererierereecereeieeetere e eee e 34
Section 20.2  UNION ACHVILY cecveitirieiier ettt see it eeesae st esaa st esssesteesaesasessessaesaaessasssssensseseenns 34

Article XXI  NO Strike/INO LOCKOUL....coiiiiiiieeete ettt 35
Section 21.1  INO SHTKE..euiiiteeiie ettt st r ettt s s reens 35
Section 21.2 NO LOCKOUL......coi ittt e nenb e 35

755821.1 iv



ATticle XXII WAZES .ottt sttt e e b bbb te e te st enteaeeseeneessasbe s eeeeea 35
Section 22.1  Wage RaAES .......occviiiiiiiicite ettt ettt ebenase e e e aeas 35
Section 22.2  ACHNZ PAY ..ot nna 36
Section 22.3  PrOMOUONS. ..c.coviriitireterertertestee ettt et e et et b seete st e aeessebesteesesseenesenaseennneenas 36
Section 22.4  LongeVItY PaY ..ottt ettt 37
Section 22.5  SUPENA PaY ..ottt e aaan 37
Section 22.6  Office Personnel SHPend........cccoccecviriiiiirnieiieeerece e 39
Section 22.7  TOOl ALIOWAICE ....c..ocverririirieiirereetrte st se e seste et te e s e st st sesast e seenas 40

Article XXIII Drug and AlCOhOI POCY ...ccueiieiiiiiiieicine ettt svasssasse s eaes 40
Section 23.1  Drug Free WOTKPIace .......ccoceeeinieiirii ettt ssres e s 40
Section 23.2  Drug and AICOhol POLCY ..c...ccueviiviiiiriiriiieeeres ettt 40

Article XXIV Savings Clause/Partial Invalidity.......cccoeeeiiriieieeieiecececceecceeeree et svcsnre e s 44
Section 24.1  SavINgS ClAUSE .....ccvereririiiieieeeette ettt e sttt st s s s e e sse s bensese e e anenan 44

Article XXV TeImINatiOn......cooimieriiniiiieire et eeencere et et e et e e e e e e e e s essesessessensaeserssnsenses 45

Section 25.1  DUTAION ....cooveriiiiiiee ettt ettt et basesse e enens 45

EXHIBIT A - WAGE SCHEDULES

EXHIBIT B — TUITION REIMBURSEMENT PROCEDURE

755821.1



ARTICLE I
RECOGNITION

Section 1.1 —~ Representative Unit

The Employer recognizes the Union as the sole and exclusive representative for the
employees in the collective bargaining unit certified by the Illinois Labor Relations Board in the
Corrected Certification of Unit Clarification in Case No. S-UC-(S)-12-001 by order dated October
3, 2011, as follows:

Included: All full-time and part-time employees in the following classifications:
Community Development Assistant, Permit Coordinator, Fiscal Assistant I, Fiscal Assistant II,
Fiscal Assistant IH, Utility Billing Coordinator, Crew Leader, SR Heavy Equipment Operator,
Heavy Equipment Operator, Maintenance Worker I, Maintenance Worker II, Administrative
Secretary, Lab Technician, Water Supply Operator, WWTP OP 1, SR WWTP OP 1, Plant
Mechanic/Equipment Mechanic, SR Plant Mechanic/Equipment Mechanic, SR Building Inspector,
Van Driver, Housing/Zoning Inspector (Code Enforcement Officer).

Excluded: All other employees as defined by the Act and all other employees of the City
of Wood Dale.

Section 1.2 —~ New Classifications

The City shall notify the Union within fifteen (15) working days of its decision to implement
any and all new classifications pertaining to work of a nature performed by employees within the
bargaining unit.

In the event there is a need for the establishment of new classifications including rates of pay,
there will be a meeting for the purpose of establishing such classifications and rates by mutual
agreement. Where agreement is not reached by the time work must be started, the employer may set
the rate it believes proper. If the rate mutually agreed on differs from that established by the
employer, such rate may be retroactive to the start of work in the new classification. If the parties
fail to agree on such a rate within sixty (60) days of the start of work in the classification, the Union

may appeal directly to arbitration within the next thirty (30) consecutive calendar days.
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ARTICLE II
UNION RIGHTS

Section 2.1 - Union Activity During Working Hours

Union activities within the City facilities shéll be restricted to administering this Agreement.
The Union shall not engage in Union Activities on the City time or its property which will interfere
with employee’s assignments or duties.

Authorized agents of the Union shall have access to the Employer’s establishment during
working hours, with advanced notice to the City, for the purpose of and ascertaining that the
Agreement is being adhered to, provided however, there is no interruption of the City’s working

schedule.

Section 2.2 ~Time Off for Union Activities

The Union shall designate bargaining unit members as union stewards. The Union will
notify the City of such designations, and will be required to notify the City of any changes in such
designations. No more than one Union steward per Division shall be allowed time off, without pay,
for legitimate Union business, such as Union meetings and State or International conventions,
provided such representatives give seven (7) business days advanced notice to his/her supervisor of
such absence. The employee may utilize any accumulated time off in lieu of the employee taking

such time without pay.

Section 2.3 — Union Bulletin Boards

The Employer shall provide the Union with space on a bulletin board at each work location
(Maintenance Shop, North Plant, Public Works Building, and City Hall) in a non-public area,
accessible to the employees. There shall be no posting by the Union or employees of non-Union
advertising, non-Union commercial solicitations or political advocacy. No slanderous, demeaning
or inappropriate postings will be made and the bulletin board will be maintained in compliance with

all state and federal laws, including laws regarding ethics and electioneering.



ARTICLE III
MANAGEMENT RIGHTS

Section 3.1 — Management Rights

Except as specifically limited by the express written provision of this Agreement, the City
retains all traditional rights to manage and direct the affairs of the City in all of the following:, to
plan, direct, control and determine the budget and all the operations, services and missions of the
City; to supervise and direct the working forces; to establish the qualifications for employment; to
maintain a capable and efficient work force; to establish specialty positions and select personnel to
fill them,; to establish work and productivity standards from time-to-time to change those standards; ‘
to assign overtime; to determine the methods, means, organization and number of personnel by
which such operations and services shall be made or purchased; to make, alter and enforce
reasonable rules, regulations, orders, policies and procedures; to evaluate employees; to require the
physical and mental fitness of employees; to discipline, to suspend, and discharge employees; to
change or eliminate existing methods, equipment or facilities or introduce new ones; to determine
work hours (shift hours); to take any and all actions as may be necessary to carry out the mission of
the City and its Departments in the event of civil emergency, riots, civil disorders, tornado
conditions, floods, etc., as may be declared by the Mayor, the City Manager, or their authorized

designees; and to generally carry out the mission of the City.

Section 3.2 — Tape Recording Phone Calls

In order to adequately and efficiently address the concerns of the citizens of the City, to
better train City employees, and to protect City employees from callers that make harassing or
intimidating phone calls, the City may record telephone calls on certain telephone lines, as indicated
below.

Incoming and outgoing telephone calls to and from the City’s main line, (630) 766-4900; the
Water/Wastewater Department lines, (630) 350-3542; the Water Billing line, (630) 766-5228; the
Public Works lines, (630) 350-3530 and (630) 350-3532; and the Building Depattment line, (630)
350-5133, will be recorded and may be used by the City in furtherance of the general purposes
described in the above paragraph. Employees who act or speak inappropriately on the telephone

shall be subject to discipline. Every incoming call on said telephone lines shall be prompted with a
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message or detectable audible signal advising the caller that the conversation is being recorded.
Recorded calls transferred from the main lines to another line shall require notification to the
recipient of the call that the call may be recorded. Any change to said telephone number shall
require notification, twenty-four (24) hours in advance of a change. Incoming and outgoing
telephone calls made to or from phone lines other than the City’s main line or the lines listed
hereinabove will not be recorded by the City.

City employees will be informed in writing and given actual notice of the City’s tape
recording policy. City employees will be notified when phone calls are being recorded as a result of
being transferred to another phone line from the City’s main line, (630) 766-4900; the
Water/Wastewater Department line, (630) 350-3542; the Water Billing line, (630) 766-5228; the
Public Works line, (630) 350-3530; or the Building Department line, (630) 350-5133.

ARTICLE IV
UNION DUES/FAIR SHARE CHECK OFF

Section 4.1 — Dues Check Off

With respect to any bargaining unit member from whom the City received individual written
authorization, signed by the bargaining unit member, in a from agreed upon by the Union and the
City, the City shall deduct the Union dues from the wages of the bargaining unit member the monies

set forth herein.

Section 4.2 — Deductions

Employer agrees to deduct from the wages of those employees who are Union members any
or all of the following:

(A) Union membership dues, assessments, or fees;

(B)  Union sponsored credit and other benefit programs.

The Union shall advise the City of any dues or increases in dues or other approved
deductions, in writing, at least thirty (30) days prior to its effective date and the City shall forward
such amounts to the Union by wire transfer within thirty (30) calendar days after close of the pay

period for which the deductions are made.
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Section 4.3 — Fair Share

Pursuant to the Illinois Labor Relations Act and amendments thereto, employees covered by
this Article who are not members of the Union within thirty (30) days of employment or who do not
make application for membership within thirty (30) days of employment, shall be required to pay, in
lieu of dues, their proportionate fair share of the collective bargaining process, contract
administration and the pursuance of matters affecting wages, hours, terms and conditions of
employment.

The proportionate fair share payment shall be deducted by the City from the earnings of the
non-member employee each pay period, commencing the first pay period following thirty (30) days
of employment, if applicable. The amount of the above employee deductions shall be remitted to the
Union after the deduction(s) is made by the City with a listing of the employee, social security
number, address and the individual employee deduction(s), along with deductions remitted pursuant

to this Article.

Section 4.4 — Appeal Procedure
The Union agrees to provide fair share payers with an appeal procedure in accordance with

applicable law.

Section 4.5 — Indemnification

The Union shall indemnify and save the City harmless against any and all claims, demands,
suits, or other forms of liability, including but not limited to reasonable attorney’s fees and costs of
defense, that may arise out of or by reason of any action taken by the City for the purpose of
complying with any provisions regarding dues deductions. If an incorrect deduction is made, the

Union shall refund any such amount directly to the involved employee.
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ARTICLE V
HOURS OF WORK AND OVERTIME

Section 5.1 — Purpose of Article

Nothing herein shall be construed as a guarantee of hours of work per day, per week, or per

work cycle.

Section 5.2 ~-Work Schedules

The City shall post the employees’ regular work schedules showing the shifts, work days,

and work hours to which bargaining unit members are assigned.

Section 5.3 - Lunch/Rest Period

Public Works employees and Wastewater employees (except for secretaries): The workday
shall include a thirty (30) minute unpaid lunch. There shall also be two (2) fifteen (15) minute paid
breaks within the eight (8) hour work schedule. Employees may combine their break and lunch
periods only upon approval from the Public Works Director, Utilities Supervisor, Wastewater
Supervisor or an employee designated in writing by the Public Works Director. In the event the
employee is unable to take his/her lunch break, the City shall pay the employee at the appropriate
rate (i.e., straight or overtime) for the time not taken, or allow the employee to leave work one-half
hour early, at the sole discretion of the employee’s supervisor. The workweek will start at 12:00
a.m. on Saturday and end at 11:59 p.m. on Friday.

Public Works clerical employees, Water/Wastewater secretaries and City Hall employees:
the workday shall include a thirty (30) minute paid lunch and two (2) fifteen (15) minute paid
breaks. The workweek shall start at 12:00 a.m. on Saturday and end at 11:59 p.m. on Friday.

Section 5.4 — Hours of Work

The normal work hours are set forth below, except that these hours may be changed as
provided in (vi) below.
1 Shift Hours for Public Works employees (except secretary) are — 7:00 a.m. to 3:30
p-m., Monday through Friday;

755821.2 6



(i1) Shift Hours for Public Works clerical staff and Water/Wastewater secretaries are —
7:00 a.m. to 3:30 p.m., Monday through Friday;

(1ii)  Shift Hours for Water/Wastewater employees are 7:00 a.m. to 3:30 p.m., Monday
through Friday;

(iv)  Shift Hours for City Hall employees are — 8:30 a.m. to 4:30 p.m., Monday through
Friday;

v) The workweek will start at 12:01 a.m. on Saturday and end at 11:59 p.m. on Friday;

(vi)  The City reserves the right to alter the hours of work, with reasonable notice to the
employee to accommodate the needs of the City. If the City alters hours, the City
shall solicit volunteers from the bargaining unit members within said Department. If
there are an insufficient number of employee volunteers, then the City shall make the
assignment(s) by reverse seniority or if requested by the employee, to accommodate
an employee’s particular circumstances or hardship, to the extent that such alteration
of hours does not compromise the delivery of City services, subject to the approval

of the Department Head.

Section S.5 — Overtime Compensation

A)

B)

7558212

The compensation paid for overtime work duly authorized or approved shall be paid at one
and one-half (1 12) the employees’ hourly rate of pay for all hours actually worked, including
paid leave time, in excess of his/her normal work day or work week. The employee is
entitled to receive the base salary for each of the first forty (40) hours/per week of the pay
period and one and one-half (1 %) times the base hourly rate for each hour of work
thereafter. Hours worked shall be calculated on a daily basis, and rounded to the nearest
quarter hour, with more than seven (7) minutes rounded up to the next quarter hour, and
seven (7) minutes or less rounded down to the prior quarter hour.

An employee shall be paid at one and one-half his/her regular hourly rate of pay for all hours
actually worked, including paid leave time, in excess of eight (8) hours for each day worked.
An employee shall be paid at one and one-half his/her regular hourly rate of pay for all hours
actually worked on Saturdays and Sundays. An employee shall be paid at twice his/her
regular hourly rate of pay for all hours actually worked on Holidays, in addition to the

regular holiday pay received.
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Reporting and Recording Overtime. An employee, in order to earn compensation for

overtime, must have his/her supervisor’s approval. Overtime work required to meet an
emergency situation does not require advance approval, but must be certified by the
immediate supervisory before being credited to the record of the employee.

Required Overtime. The City Manager, the appropriate Director or the employees’

supervisor shall have the right to require overtime work, and employees may not refuse
overtime assignments. For emergency overtime (defined as an overtime assignment known
less than 48 hours in advance), the Department Head or his designee will make overtime
assignments within the division that normally performs the work in which the overtime is
needed (i.e., overtime opportunities that have been traditionally provided first to
Streets/Vehicle Maintenance employees shall be first offered to such employees, and
overtime opportunities that have been traditionally first offered to Waste Water/Utilities
employees shall be first offered to such employees). Specific employees may be selected for
special assignments based on specific skills, ability and experience they may possess. If
more than one qualified employee volunteers for overtime, the most senior qualified
employee shall be assigned overtime. If the City cannot meet its staffing needs from within
the applicable division, then the City shall offer overtime to employees outside of the
division by seniority. Volunteers will not necessarily be selected for work in progress. If the
City decides to continue work already in progress past the end of a shift, the employee(s)
performing the work in question during the shift will be given first opportunity to work
overtime. Additional staffing needed to complete work already in progress shall be met by
assigning the most senior qualified employee.

For scheduled, non-emergency situations (defined as an overtime assignment known
at least 48 hours in advance), and for Special Events (hereinafter defined), the City shall
solicit volunteers for overtime assigns within the Division that normally performs the work.
For purposes of this Section 5.5(D), the term “Special Events” shall mean Prairie Fest,
Memorial Day Parade, Veterans’ Day Ceremony, Nationél Night Out, and Holiday Tree
Lighting Ceremony. For those “Special Events,” overtime shall be first offered to employees
in the following Divisions: Prairie Fest (Streets Division), Veterans’ Day Ceremony

(Utilities and Wastewater Divisions), National Night Out (Streets Division), and Holiday



Tree Lighting Ceremony (Streets Division). For the Memorial day Parade, all Divisions
drive in the parade, but Utilities and Wastewater Division are in charge of setting up the stage
and ceremonial location, and Streets Division is in charge of setting up barricades. In the
event that additional “Special Events” are added, the staffing for such additional “Special
Events” shall be discussed by the City and Union at a Labor-Management conference, in
accordance with Section 16.1 of this Agreement.

Scheduled, non-emergency overtime shall be scheduled forty-eight (48) hours in
advance. The employee shall be advised of the assignment as well as the anticipated
duration of the overtime, to the best ability of the supervisor. Non-emergency assignments
made with less than forty-eight (48) hours notice shall be treated as a call-back, except as
otherwise provided in Section 5.9. If an insufficient number of employees volunteer, then

the assignment(s) shall be by reverse seniority.

Section 5.6 - Excessive Overtime

Employees will not be required to work more than twelve (12) hours without being allowed
an eight (8) hour rest period. If the eight (8) hour rest period ends during an employee’s normal
work day, the employee shall be allowed to use leave time, or take time without pay for the
remainder of the work day. If an employee does not have an eight (8) hour rest period, the employee
shall receive the appropriate overtime rate for all hours worked with a minimum of two (2) hours

until the employee has eight (8) hours of rest.

Section 5.7 - No Pyramiding

Compensation shall not be paid or compensatory time taken more than once for the same

hours under any provision of this Article or Agreement.

Section 5.8 — Light Duty

Any bargaining unit member who is injured or is otherwise unable to perform his full time
duty will be allowed, with a physician’s approval, the opportunity to work light duty, subject to the
manager’s approval and in accordance with the needs of the City, and according to the applicable
departmental policy. The City and the Union agree that there shall be no pyramiding of benefits of

light duty assignments with Worker’s Compensation or other disability benefits.
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Section 5.9 — Call-back

A “call-back” is defined as an official assignment of work, which does not continuously
follow an employee’s regularly, scheduled working hours. “Scheduled overtime”, scheduled early
starts or working past the regularly scheduled ending time does not constitute “call-backs”. If an
employee is “called back” to work, the employee shall receive a minimum two (2) hours
compensation at the applicable overtime rate of pay. Employees who are contacted by telephone for
technical assistance shall be compensated a minimum of fifteen (15) minutes, or for such time
worked (i.e., the length of the telephone call) if longer than fifteen (15) minutes, in increments of
fifteen (15) minutes, provided that employees who work more than seven (7) minutes shall be paid
for such time rounded up to the nearest fifteen (15) minutes, and employees who work increments of
seven (7) minutes or less shall be compensated for such time rounded down to the nearest fifteen
(15) minutes, and further provided that the employee who is making such contact receives prior
approval from such employee’s supervisor to make such contact. Employees who are contacted by
telephone two (2) or more times within the same fifteen (15) minute cycle shall only be compensated

once per such cycle.

Section 5.16 - Compensatory Time

» Employees who are entitled to overtime pay may request compensatory time at time and one-
half (1-1/2) in lieu of overtime pay by giving advance notice to the City Manager or appropriate
Director. Compensatory time may be accrued only in quarter hour increments (e.g., if an employee
works fifteen (15) minutes overtime, the 1.5 times 15 minutes may result in the employee receiving a
quarter hour of compensatory time, but the additional 7.5 minutes must be compensated, not accrued
as compensatory time. An employee who has accrued compensatory time may make requests for
time off in a minimum of one-half (1/2) hour increments and such time off will be approved subject
to City and departmental needs. Until May 1, 2016, compensatory time cannot be accumulated
beyond forty (40) hours, and must be used by April 30™. Effective May 1, 2016, compensatory time
cannot be earned in excess of eighty (80) hours per contract year and must be used by April 30", All
accrued compensatory time not used by April 30, will be paid out to the employee during the

following May, calculated at the rate of pay at which such compensatory time was earned.
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Section 5.11 — Compensatorv Time Procedure

Purpose

Employees of the City are sometimes required to work overtime to accomplish the

requirements of their position, and to best serve the citizens of the community. In an effort to
provide the employee the benefit of the overtime worked, the employee may have the option to take
the overtime worked as compensatory leave time; hereafter referred to as comp-time.
Policy
It shall be the policy of the City to allow overtime worked to be taken as comp-time, if the
employee so requests. Comp-time is accrued on the same basis as overtime, i.e., one hour of
overtime equals one and one half hours of comp-time.
Scope
1. The City will provide for comp-time in lieu of paid overtime.
2. The Department Head will make every effort to grant use of comp-time as staffing
and workload allows, unless an emergency requires the attendance of the employee.
Policy to Accrue Compensatory Leave Time
1. When approved overtime is worked, the employee shall fill out the overtime (O.T.)
slip in duplicate, indiéating his/her preference for comp-time, and forward both
copies to the Department Head for approval.
2. The duplicate copy shall be forwarded to the person who tracks the department’s
comp-time, and one copy shall be returned to the employee.
3. Said leave time must be recorded in the department’s comp-time record book, which
indicates the date and the reason for overtime, as well as a total amount of approved

comp-time. As comp-time is used, the amount of approved comp-time is reduced

accordingly.

4. At the end of each month, comp-time records shall be distributed to each employee
informing them of their accrued comp-time, and allowing the employee to check
his/her record against the official record.

5. The employee’s supervisor or Department Head, upon request, may review the

official comp-time record.
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Procedure for Taking Compensatory Leave Time

1. The employee shall fill out a leave sheet request form and indicate “Comp-Time” as
the type of leave requested.

2. The employee must submit the leave request to his/her supervisor or Department
Head and such request shall be approved or denied at least forty-eight (48) hours in
advance of the day for which such leave is sought. The supervisory or Department
Head may, in his/her discretion based upon the operational needs of the City, grant
compensatory leave with less notice. Said notice may be waived in situations where
there is a family or other emergency situation which renders said notice impractical
or impossible. Compensatory time shall not be unreasonably denied.

3. Comp-time will be allowed on a provisional basis, and may be rescinded if staffing

shortages, workload or an emergency dictate.

Section 5.12 —Telephone/On-Call Status

Any employee required to be available on-call by telephone or electronic communication
devices shall receive one (1) hour straight time for each day that such employee is on-call.

Notwithstanding the above, the Senior Building Inspector will receive one (1) hour of
straight time for each weekend day or holiday that such employee is required to be available by
electronic communication device. Furthermore, the Public Works Crew Leader shall receive two (2)
hours of pay at straight time per week for carrying such communication devices, in lieu of the
compensation provided under this Section, provided that if such Public Works Crew Leader is on-
call for a week, in accordance with the first paragraph of this Section, the Crew Leader will receive
the one (1) hour of straight time for each day of such on-call duty, in lieu of receiving the two (2)
hours of straight time pay per week for carrying such communication devices.

An employee may decline on-call status if another employee volunteers to accept on-call
status without penalty to the originally scheduled employee, but only if the employee has obtained
prior approval from the Director, in the Director’s sole discretion. Employees in the Streets Division
will rotate on-call assignments every seven (7) days from May 1* until October 31%. For the
remaining portion of the year, one employee in the Streets Division will be on-call Monday through
Tuesday, and the following Friday through Sunday; and another employee in the Streets Division

will be on-call Wednesday through Sunday. There shall be one employee from the Water (Utilities)
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Division and one employee from the Wastewater Division on call each day. Employees in the Water
(Utilities) and Wastewater Divisions will be required to perform rounds on weekends and on

recognized holidays.

ARTICLE VI
SENIORITY

Section 6.1 — Seniority Defined

An employee’s seniority shall be the period of the employee’s most recent continuous regular

employment as a full time employee at the City.

Section 6.2 — Breaks in Continuous Service

An Employee’s continuous service record shall be broken by voluntary resignation, discharge
for just cause, and retirement. There shall be no break in service if the employee is off due to a

disability.

Section 6.3 — Seniority List

Once each year the Employer shall post a seniority list by May 1 of each year. A copy of the

seniority list shall be furnished to the Union when it is posted.

Section 6.4 — Probationary Emplovees

An employee shall be on probationary status for the first nine (9) months of eJmployment.
Employees who are promoted within the bargaining unit shall be required to serve an additional six
(6) month probationary period for said position. During said probationary period for the new
position, the City may reinstate said employee to his/her former position which, restoration shall not
be a grievable event.

A probationary employee shall have no seniority, except as otherwise provided for in this
Agreement, until he/she has completed their required probationary period. Upon such completion,
he/she shall acquire seniority retroactively from the date of employment. During this period of
probation, no grievance may be filed by or on behalf of such employee regarding discharge or

discipline.
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ARTICLE VII
LAYOFF AND RECALL

Section 7.1 — Definition and Notice

A City initiated layoff is defined as a reduction in bargaining unit jobs, exclusive of
retirements, resignations, terminations, deaths, disability and attrition. The City, in its sole and
exclusive discretion, shall determine whether a layoff is required and which department is
appropriate for layoffs. The City shall give the Union at least thirty (30) days notice of any layoffs,

unless not otherwise practicable.

Section 7.2 — General Procedures

In the event of a layoff, employees shall be laid off within a job classification in inverse order
of seniority as defined in Article VI. However, prior to laying off any full-time bargaining unit
employees, all seasonal, temporary, probationary, part-time or other non-bargaining unit employees
who perform work in the affected job classification shall be laid off. Employees selected to be laid
off may bump a less senior employee in another job classification of equal or lower pay, provided
the more senior employee has the present ability and skills to perform the essential functions of that
classification or demonstrates that he/she can perform those essential functions within ten (10)

business days of the notice of layoff.

Section 7.3 — Recall of Laid-off Employees

The names of laid-off employees shall be placed on a layoff list for a period of twelve (12)
months. Employees shall be recalled based upon job classifications and qualifications and by
seniority within the job classification. Employees shall be required to provide their current address
to the City in order to be recalled. The City shall send notice by certified mail of recall to the
recalled employee’s last known address. An employee who receives a recall notice shall be required
to respond to such notice within fourteen (14) days of the date of such notice, by contacting the City
employee described in such notice. Employees shall be required to report to work no later than
twenty-one (21) days after the date of the notice of recall. The dates of required notification to the
City and of reporting back to work shall be specified in the notice of recall. An employee who does

not contact the City within the time limit provided, or does not report for duty within the time limit
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provided, or who otherwise declines recall, shall be removed from the layoff list. An employee’s

name shall be removed from the layoff list upon the expiration of twelve (12) months.

Section 7.4 — Severance

Any employee laid off shall receive all earned and accrued payment and benefits as provided

herein. Also, the City shall bargain with the Union, on demand, concerning the effects of any layoff.

Section 7.5 — Filling of Vacancies

The Employer shall post vacancies in bargaining unit positions for at least ten (10) days.
Bargaining unit members shall be entitled to apply for any such vacancies, however, the Employer
shall have the sole discretion to fill such vacancies, including offering the position to non-bargaining

unit members.

ARTICLE VIII
DISCIPLINARY PROCEDURES AND ANNUAL EMPLOYEE EVALUATIONS

Section 8.1 — Employee Discipline

The City adheres to a progressive corrective action procedure and strives to ensure
consistency of application and fair treatment of employees. All work-related infractions, including
but not limited to meeting minimum work standards as determined through the City’s performance
appraisal process, regardless of specific reason, are treated to the extent possible, with progressively
more severe corrective action, up to and including discharge from employment. Discipline shall
include, but is not limited to the following progressive steps of priority, provided, however, that the

City may skip steps for certain infractions depending upon circumstances and severity:

A. Oral warning.
B. Written reprimand, with copy of such maintained in the employee’s personnel file.
C. Suspension without pay with documentation of such maintained in the employee’s

personnel file, with a copy provided to the Union upon request.
D. Discharge, with documentation of such maintained in the employee’s personnel file,

with a copy provided to the Union upon request.
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Failure to provide notice to the Union shall not negate disciplinary action taken.

New employees who are in their probationary period are not eligible for review through the
City’s corrective action procedure and may be disciplined at any level, for any reason, up to and
including discharge. Any corrective action taken against a probationary period employee must be
reviewed by the City Manager for final approval.

Employees may be subjected to any level of corrective action depending on the severity of
the offense, regardless of their work status.

The formal corrective action steps of oral warning, written warning, and suspension allow the
employee to correct deficiencies in performance. Employee discipline shall be imposed only for just
cause.

Probationary period employees are not granted the privilege of using the grievance
procedure; however, they are encouraged to discuss any corrective actions or problems with the
department management.

Written reprimands must be reviewed and approved by the Department Head. Suspension or
discharge must receive prior appfoval from the City Manager or his/her designee.

In addition to the removal from safety-sensitive functions required by Federal Motor Carrier
Safety Administration Regulations, the City may take disciplinary action against any individual who
violates this policy.

A. Applicants

An individual who tests positive on a pre-employment drug test will not be hired. Any

individual who adulterates or substitutes a specimen provided for a pre-employment drug test

will not be hired.

B. Employees

Any employee who engages in any conduct that constitutes a refusal to submit to a drug or

alcohol test required under this policy may be disciplined, in accordance with this Contract.

Section 8.2 — Right to Representation

Prior to any disciplinary discussions with the employee, the employer shall inform the

employee of his/her right to Union representation.
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Section 8.3 - Annual Emplovee Evaluations

Bargaining unit members shall have their performance evaluated once each year, generally in
the months of March or April. Employees who receive an unsatisfactory performance evaluation
shall be re-evaluated after six (6) months. If an employee fails to receive a satisfactory performance
evaluation after the six (6) month re-evaluation, the employee shall be subject to disciplinary

procedures, up to and including termination.

ARTICLE IX
GRIEVANCE

Section 9.1 — Grievance Defined

A grievance is defined as any claim of violation of this Agreement.

Section 9.2 — Processing of Grievance

Except for Step One, grievances shall be processed only by the Union on behalf of any
employee or on behalf of a group of employees or itself. The Grievant or one Grievant representing
a group of Grievants may be present at any step of the grievance procedure, and the employee(s) is

entitled to Union representation at each step of the grievance procedure.

Section 9.3 — Grievance Steps

STEP ONE: Immediate Supervisor

The employee, with or without a Union representative, may attempt to orally resolve a
grievance with his/her supervisor within ten (10) business days of the event giving rise to the
grievance, or when the employee reasonably should have realized that a dispute existed. (For
purposes of this Article, a business day shall not include weekends or holidays.) The supervisor

shall attempt to adjust the matter within ten (10) business calendar days.

STEP TWO: Director of Department
If the grievance remains unresolved after the response at Step One, the Union may submit a

written grievance to the Director of the Department within ten (10) business days of the Step One
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response. The Director of the Department or his/her designee shall schedule a conference within ten
(10) business days of receipt of the grievance to attempt to adjust the matter. The Director of the
Department or designee shall submit a written response within ten (10) business days of the
conference. If the conference is not scheduled, the Director of the Department or designee shall
respond to the grievance in writing within ten (10) business days of receipt of the appeal. If no

written response is provided the grievance will be deemed to have been denied at the Step Two level.

STEP THREE: City Manager ‘

If the grievance remains unresolved after the response at Step Two, the Union may submit a
written grievance to the City Manager within ten (10) business days of the Step Two response. The
City Manager or his/her designee shall schedule a conference within ten (10) business days of receipt
of the grievance to attempt to adjust the matter. The City Manager or designee shall submit a written
response within ten (10) business days of the conference. If the conference is not schedule, the City
Manager or designee shall respond to the grievance in writing within ten (10) business days of the
receipt of the appeal. If no written response is provided the grievance will be deemed to have been

denied at the Step Three level.

STEP FOUR: Arbitration

If the grievance remains unresolved after the response at Step Three, the Union may refer the
grievance to arbitration within ten (10) business days of the Step Three response. The Union shall
request the American Arbitration Association, Federal Mediation Conciliation Service, or another
mutually agreed upon service to submit a panel of seven (7) Arbitrators. Such Arbitrators must be
members in good standing with the National Academy of Arbitrators. The parties shall alternately
strike the names of Arbitrators, and the Union shall make the first strike for the first grievance
submitted to arbitration. In subsequent grievances, the parties thereafter shall alternate striking the
first name from the arbitration list. The person whose name remains shall be the Arbitrator,
provided that either party, before striking any names, shall have the right to reject one (1) panel of
Arbitrators. Both parties agree to attempt to arrive at a joint stipulation of the facts and issues as
outlined to be submitted to the Arbitrator. Both parties shall have the right to request the Arbitrator
to require the presence of witnesses and/or documents. Neither the Union nor the City shall take any

reprisals against any employee for testifying at arbitration.
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Questions of arbitrability shall be decided by the Arbitrator. In his or her written decision,
the Arbitrator shall make a preliminary determination on the question of arbitrability. If it is
determined that the matter is arbitrable, the Arbitrator shall then proceed to determine the merits of
the dispute.

In the conduct of any arbitration under this Article, the rules and procedure governing the
conduct of arbitration proceedings of the American Arbitration Association shall control, except
where specifically limited by this Article. The Arbitrator shall neither amend, modify, nullify,
ignore, add nor subtract from the provisions of this Agreement.

The expenses and fees of the Arbitrator and cost of the hearing room shall be shared equally
by the parties. Nothing in this Article shall preclude the parties from agreeing to the appointment of
a permanent Arbitrator(s) during the term of this Agreement or to use the expeditea arbitration
procedures of the American Arbitration Association.

If either party desires a verbatim record of the proceedings, it may cause such to be made,
providing it pays for the record and makes a copy available without charge to the Arbitrator. If the
other party desires a copy, it shall equally pay for the expense of such.

The Arbitrator shall support his/her findings with a written opinion. The decision and
opinion shall be based solely on and directed to the issue presented.

The decision and award of the arbitration shall be final and binding to the Union,
employee(s) and the City except as otherwise provided by law. Such decision must be within the

scope and terms of this Agreement and shall not change any of its terms and conditions.

Section 9.4 — Grievance Forms

The written grievance required under this Article shall be on a form, which shall be agreed to
by the parties. It shall contain a statement of the Grievant’s complaint, the section(s) of this
agreement that have been allegedly violated, the date of the alleged violations and the relief being
sought. Typographical or clerical mistakes on the grievance forms shall not be grounds to deny the

grievance. The form shall be signed and dated by the Grievant and/or his/her representative.



Section 9.5 — Settlements and Time Limits

Any grievance not appealed to the next succeeding step in writing and within the appropriate
number of calendar days of the City’s last answer will be considered withdrawn and shall not be
eligible for further appeal, except that the parties may, in any individual case, extend the time limit

by mutual written agreement.

Section 9.6 — Union Stewards
Duly authorized bargaining unit representatives shall be designated by the Union as the

Stewards. The Union will provide notice to the City to identify those individuals.

ARTICLE X
HOLIDAYS

Section 10.1 — General Information

The following holidays are recognized as holidays for pay purposes: New Year’s Day,
President’s Day, Memorial Day, Independence Day, Labor Day, Veteran’s Day (observed),
Thanksgiving Day and the following Friday, and Christmas Day. Full-time regular employees shall
receive one half (1/2) day on Christmas Eve and one half 1/2 day on New Year’s Eve. Full time
regular employees shall receive their birthday off as a floating holiday. Probationary employees are
not entitled to receive their birthday off, until after one (1) year of uninterrupted service to the City
from the date of employment.

Sick leave, if taken the day before or the day after a holiday, must be accompanied by proof
of service by attending physician(s) to qualify for paid sick leave, or upon approval of the

employees’ supervisor. Part-time employees are not eligible to receive holiday pay or birthdays off.

Section 10.2 —Holiday Applications

When a day recognized as a municipal holiday falls on a Saturday, the preceding Friday
should be considered to be a holiday. When a day recognized as a holiday falls on a Sunday, the

following Monday shall be considered the holiday.
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Section 10.3 — Holiday Pay

Bargaining unit members shall be paid double time for all Holiday hours worked plus eight

(8) hours pay.

ARTICLE XI
VACATIONS

Section 11.1 — Vacation Accrual

Each regular employee shall accrue vacation time at the following rate for continuous service
performed:

1) One through four (1-4) years of service; Employees shall be entitled to ten
(10) working days vacation during each complete year of service.

2) After four (4) years of service: Employees shall be entitled to fifteen (15)
working days of vacation. ‘ |

3) After ten (10) years of service: Employees shall be entitled to twenty (20)
working days of vacation.

4) After twenty (20) years of service: Employees shall be entitled to twenty-five
(25) working days of vacation.

Vacation time shall not accrue during unpaid leaves of absence. Vacation leave may be
carried over from year to year to a maximum of five (5) days.

The City shall have the right to determine the maximum number of employees in each
division or in each job classification which may be on personal leave/vacation at the same time. The
following maximum number of employees in each division which may be on personal leave/vacation
at the same time is hereby established:

Streets: No more than three (3) employees, except from December 1% through March 31%, no

more than two (2) employees;

Vehicle Maintenance: No more than one (1) employee;

Wastewater Division: No more than three (3) employees;

Utilities Division: No more than three (3) employees (not including clerical);

Finance Department: As approved by supervisor, but requests shall not be unreasonably

denied;
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Building Department: As approved by supervisor, but requests shall not be unreaspnably

denied.

Section 11.2 — Vacation Usage

The time which the employee uses as vacation time is dependent upon the needs of the City
and the Desires of the employee. All vacation leaves must be approved by the Department Head.
Employees shall provide two (2) days notice before taking a vacation. The supervisor or Department
Head may, in his/her discretion, based upon the operational needs of the City, grant vacation with
less the forty eight (48) hours notice. Said notice may be waived in situations where there is a

family or other emergency situations which render said notice impractical or impossible.

Section 11.3 — Vacation Pay

Regular, non-probationary, full time employees, who have completed twelve (12) months of

uninterrupted service with the City, shall be eligible for a paid vacation at their current rate of pay.

ARTICLE XII
- LEAVE

Section 12.1 — Leave Days

Leave shall be requested in case of personal, sickness, disability or medical treatment. The
employee requesting a leave day on account of sickness, disability, or medical treatment (hereinafter
“sickness”) shall notify his supervisor or Department Head prior to or within one-half (1/2) hour
after the time set for reporting to work, except in emergency circumstances. Leave with pay for
sickness shall not be allowed unless the employee has complied with this and his Department Head
or the Supervisor has approved such payment. ‘

Paid leave for sickness shall not be granted to a regular employee the day before or the day
after a City holiday unless proof of illness is provided by a physician or as otherwise approved by
the Supervisor. Part-time or temporary employees are not eligible to receive paid leave days on a
pro-rated basis. Probationary full-time employees are not eligible to receive paid leave days until

after completion of the probationary period.



The Department Head or the City Manager may require a written statement after three (3)
consecutive sick days from the physician or dentist that the employee was unable to perform his
duties satisfactorily. The Department Head or City Manager may also request that the physician
certify that the employee is fit for duty.

Any employee who is absent from work in accordance with the above reasons shall not

engage in activity which would impair his expedient return to work for the City.

Section 12.2 — Eligibility

Only regular, non-probationary, full-time employees shall be eligible for paid leave time
hereunder. Allowance for leave time shall be prorated depending upon the date of the employee’s

date of hire and successful completion of probation.

Section 12.3 — Accrual of Leave Days

Regular, full time employees will earn one (1) leave day per month. Leave days will be
granted on the 1 of each month for the preceding month. When employment begins on or before
the 15" of the month, the employee shall earn eight (8) hours of leave time for the first month of
work. When employment begins after the 15 of the month, the employee shall earn four (4) hours

of leave time for the first month of work.

Section 12.4 - Accumulation and Leave Time Buy Back

Employees may accumulate a total of 36 unused leave days toward disability equalization
and retirement. A fifty percent (50%) buy back at the end of each policy year may begin following
the accumulation of thirty-six (36) days at the employee's current rate of pay.

To qualify for payment of accumulated leave time upon termination in good standing, the
employee must have thirty-six (36) days of leave accumulated. The buy-back will be paid at fifty
percent (50%) at the rate of pay at the time of termination in good standing which may be applied in

accordance with IMRF guidelines, in lieu of payment.

Section 12.5 - Workers Compensation Payments

The City provides Workers’ Compensation Insurance to provide for continuation of

earnings in the event of a job related incident resulting in injury and disability. This benefit shall
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be payable for incidents resulting in injury and disability as certified by the Illinois Industrial
Commission and shall continue until the disability is terminated by the Illinois Industrial
Commission. Employees‘ shall continue to accrue benefits, according to the law, while off work
due to an injury covered by Worker’s Compensation.

An employee who fails to return to active duty when authorized by a City designated doctor
shall cease to receive payroll income-from the City. Part-time and temporary employees are
covered by and shall receive the benefits provided by the Worker's Compensation Insurance Plan

of the City.

Section 12.6 — Disability Leave

A disability is any physical or mental impairment, not job related, which makes an employee
unable to perform the duties of any position, which might reasonably be assigned to him or her.

Employees are currently covered by separate pension and disability plans. These are the
Hlinois Municipal Retirement Fund, and the Intergovernmental Public Benefit Cooperative. City
employees are subject to the regulations governing disability benefits in each of the plans. An
employee may use accumulated leave time during his/her absence in order to balance any lost wages.

The employee will receive disability pay in the event of a recognized disability, in
accordance with any disability policy in effect. The City has the right to discontinue disability
benefits, upon notice to the bargaining unit members. Employees are not eligible for IMRF benefits
until they have recorded twelve (12) consecutive months of earnings credit. All City employees
retiring under the respective retirement policy and qualified to retire are not eligible for the disability

plan of the City.

Section 12.7 ~ Discretionarv Leave of Absence

Upon the recommendation of the Department Head, the City Manager may grant an
employee a leave of absence, without pay, in cases of emergency or where such absence would
not be contrary to the best interest of the City. Such leave is a privilege, not a right. No such leave
shall be granted, except upon written request of the employee, setting forth the reason for the
request and written approval. Request for leave shall be decided by the City Manager depending
upon the merit of the individual case. Benefits are suspended during leaves of absence exceeding

thirty (30) days. Medical/Life benefit cost must be borne by the employee on leave of absence
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exceeding thirty (30) days.
Unauthorized leave of absence for days not worked, which are normal working days will
cause the deduction from employee's pay. Unauthorized leave of absence for more than three (3)

consecutive days shall be cause for automatic termination of employment

Section 12.8 — Funeral Leave

Regular full-time employees are eligible for up to three (3) paid days in the event of the death
of an immediate family member inclusive of parents, brother, sister, child, spouse, grandparent,
great-grandparent, grandchild, stepparent, or stepchild. The leave shall also include the following in-
laws, mother-in-law, father-in-law, sister-in-law, brother-in-law, daughter-in-law, son-in-law,
grandmother-in-law and grandfather-in-law. Bereavement leave is intended for you to attend
services and/or make arrangements for the deceased. Generally speaking, leave may be granted
from the day of death, up to and including the day after services. Under extenuating circumstances
the period can be extended to five (5) working days with prior concurrence from your department
director and with final approval from the City Manager, however leave time or vacation time must
be used for any number of days over three days. Any requests for bereavement leave must be

forwarded to the Director of Human Resources for review and approval.

Section 12.9 — Family Emergency Leave

Regular employees may be granted up to three (3) working days leave with pay by the
Department Head, in the event or serious illness or death in the immediate family. Immediate family
shall be defined and limited to wife, husband, mother, father, son, daughter, sister, brother,
grandmother and grandfather, mother-in-law, father-in-law, grandmother-in-law and grandfather-in-
law or stepchild.

Serious illness shall be defined as life-threatening and shall include but not be limited to the
following: Heart-attack, cancer, accident, surgical procedure or emergency hospitalization.
Occurrences shall not be limited on a yearly basis but a supervisor or Department Head shall have
the option to request proof of such serious illness should he/she feel that it is necessary. Any time
exceeding any such leave in excess of one (1) day will require the approval of the Supervisor or
Department Head. Additional time off in excess of three (3) days may be taken by an employee,

only with approval of his or her Department Head and the City Manager. Such additional time off
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shall be charged as requested by the emp}oyee:

a) Accumulated Vacation Leave;

b) Accumulated Leave Time;

c) Leave of Absence Without Pay;

d) Extenuating Circumstances Shall Be Approved by the City Manager.

Section 12.10 — Jury Duty Leave

Employees required to report for jury duty shall be granted leave upon presentation bf
jury notice and shall receive full pay for the time served, provided the employee remits all fees

to the City excluding mileage compensation.

Section 12.11 — Military Leave

Military leave shall be granted in accordance with the provisions of state and federal law.
Whenever possible, the employee shall notify his Department Head ten (10) working days in
advance. Proper evidence of such service will be provided by the employee. The employee will be

paid the difference between military reserve pay and normal pay.

Section 12.12 - Off the Job Injury or Illness

Any injury or illness occurring other than in the service of the City shall be compensated for

through the provisions of the appropriate insurance plan provided for the employee through the City,

if applicable.

Section 12.13 - Iliness after Reporting to Work

An employée who has reported to work and subsequently becomes ill may be paid for the
time actually worked to the nearest one half (1/2) hour increment and will be charged for actual work
time missed as the result of an illness, rounded to the nearest half hour towards leave time, but

subject to a minimum charge against sick leave of four (4) hours.

Section 12.14 - Subpoena

Employees who are subpoenaed to appear as witness in hearings before federal or state

agencies or federal or state courts leave shall be granted upon presentation of the subpoena:.
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Employees shall receive full pay, provided the employee remits all fees as soon as received,

excluding payment for mileage or meals.

Section 12.15 - Conference Attendance

Authorized leave of absence with pay shall be allowed for the following activities: 1)
National meetings — one per year may be attended by a Union Steward or appointee; 2) Regional
meetings within 300 miles of the City may be attended by a Union Steward or appointee; 3)
Metropolitan area meetings may be attended by a Union Steward or appointee; 4) A Union Steward
may recommend any other valid educational methods for an employee. All conferences mustalso be

in the City’s annual operating budget.

Section 12.16 - Educational Leave

A special leave of absence may be granted by the City Manager upon recommendations of
‘the Department Head to permit a City employee to take courses of study, which will better equip the
employee to perform his duties for the City. The requesting employee shall state the reasons for the
request and the date of leave. The Department Head may recommend such a request on the basis of
the operational requirements of the department, availability of temporary substitute employee, the

work and attendance of the individual, and the reason for the request.

Section 12.17 - Unauthorized Leave of Absence

Unauthorized leave of absence for days not worked, which are normal working days will
cause the deduction from employee's pay. Unauthorized leave of absence for more than three (3)

consecutive days shall be cause for automatic termination of employment.

Section 12.18 — Fitness for Duty Examinations

In the event that the City has reasonable suspicion that an employee is not fit to perform the
essential functions of the employee’s job classification, the City shall have the right to determine if
an employee is fit to perform the essential functions of the employee’s job classification by requiring
the employee to be examined by a licensed medical professional selected by the City at the City’s
expense. If the City’s medical professional determines that an employee is not fit for duty based

upon such examination(s), the City may place the employee on sick leave, disability or terminate the
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employee, based on the employee’s inability to perform the essential functions of the position. If
such determination is made by the City’s medical professional, the employee shall have the right to
be examined by his own medical professional at the employee’ sexpense. If the medical professional
selected by the employee determines that the employee is fit for duty, then the two medical
professionals shall select a third medical professional to examine the employee. The third medical
professional’s opinion as to the employee’s fitness for duty shall control. The employee shall be
relieved from duty and placed on sick leave or unpaid leave, until the second and third (where
applicable) medical professional’s opinion is rendered, but shall not be terminated until after such

opinion(s) is/are rendered.

ARTICLE XIII
HEALTH INSURANCE AND LIFE INSURANCE

Section 13.1 — Health Insurance

Employees shall select from the health insurance program offered by the City (HMO or
PPO). The plan, which includes health, dental and vision coverage, offered by the City shall be the
same plan as the one offered to all of its employees, except employees enrolled in the Teamsters
Local Union No. 727 Health and Welfare Fund plan.

The City agrees to continue to make available to members of the bargaining unit the same
hospitalization coverage that it provides to other City employees, except employees enrolled in the
Teamsters Local Union No. 727 Health and Welfare Fund plan. Effective May 1, 2013, the City
shall pay eighty-five percent (85%) of the cost of HMO coverage of the employee and eighty-five
percent (85%) of the premium cost of the HMO premium cost of any eligible dependent coverage
accepted by the employee. Effective May 1, 2013, the City shall pay eighty-five percent (85%) of
the PPO premium cost of coverage of the employee and eighty-five percent (85%) of the PPO
premium cost of any eligible dependent coverage accepted by the employee. The employee shall be
required to pay the balance of the premium for whichever plan that the employee chooses. The City
shall offer to the members of the Bargaining Unit the same dental and optical benefits provided to
other City employees. The City will embark on a cost containment program, however, which may
result in future benefit changes. The Union will be notified before any proposed change in

hospitalization benefits is implemented.
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Effective May 1, 2013, the City shall pay eighty-five percent (85%) of the cost of dental
and/or vision coverage of the employee and eighty-five percent (85%) of the cost of dental and/or
vision coverage for any eligible dependent coverage accepted by the employee and the employee
shall be required to pay the balance of the premium for whichever plan that the employee chooses.

The Members of the Bargaining Unit agree to participate in the City’s Wellness Program in
order to promote healthy employees. Each employee will be required to complete an annual Health
Risk Assessment (HRA) and will be encouraged to participate in the Wellness Programs offered
either by the City or through its health insurance agent. The programs which an employee elects to
participate in will be at the sole discretion of the employee.

The coverage in place at the date of execution of this Agreement will be maintained for the
term of this Agreement for those employees and their dependents, to the extent possible. There shall
be no substantial changes to said coverage, unless any such coverage changes shall apply to all other
non-bargaining unit members of the City. New employees will be covered on the first day of the
month following the first thirty (30) days of employment.

Notwithstanding the above, the City shall not be required to offer any group health insurance
plan that will be in effect on or after January 1, 2022 that will be subject to an excise tax for high-
cost coverage ("Cadillac Tax") under the Affordable Care Act ("ACA") or any similar state or
federal legislation or regulation, and the City shall have the right to make plan design/coverage
changes only in order to avoid the imposition of such Cadillac tax, provided that such coverage is

offered to all other City employees, except police.

Section 13.2 — Life Insurance

The City shall provide, at its expense, life insurance for each employee with benefit coverage

totaling one and one-half (1 %2) times the employees base salary.

ARTICLE X1V
EMPLOYEE TRAINING AND EDUCATION

Section 14.1 — Compensation

The City agrees to compensate all bargaining unit employees the appropriate pay rate for all

hours spent for training schools, and courses which the City requires an employee to attend. If
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training is scheduled during normal work hours, it shall be treated as a normal workday. When an
employee is required to use his/her own automobile, mileage reimbursement for sites farther than ten
(10) miles one way shall be paid at the rate set by Internal Revenue Service. Employees shall be
reimbursed for meals for every day of eight (8) or more hours at the rate of $25.00 per day, upon
presentation of appropriate receipts. In the event that an employee needs to stay overnight at such
training/school session, the City agrees to be billed directly by the provider. If direct billing is
impossible, then the City shall reimburse the employee as soon as possible, after presentation of the

appropriate receipt.

Section 14.2 — CDL License

The City shall reimburse all bargaining unit employees who currently have or otherwise
obtain a Commercial Driver’s License the cost of renewal of said license, and the cost of any
endorsements those employees have or obtain. Employees assigned to the Streets Division, Vehicle
Maintenance Division and Wastewater Division shall require a CDL with airbrake endorsement.
Employees assigned to the Utilities Division shall require a CDL with airbrake and tanker

endorsements.

Section 14.3 — Education Incentive

With the City’s prior approval, full-time bargaining unit employees who voluntarily
participate in an education and training program applicable to the City interest shall receive
reimbursement for tuition fees and registration at the educational institution, as set forth in the City’s
Tuition Reimbursement Procedure, attached hereto as Exhibit “B”. Expenses will be reimbursed
upon providing certified proof of satisfactory course completion. Receipts are required for

reimbursement.

Section 14.4 — Acknowledgment of Receipt of City Policies

Bargaining unit members shall be required to sign an acknowledgment of receipt of any City
policies or directives issued to bargaining unit members. Such acknowledgment of receipt is
intended to signify that the employee has received a copy of such policy or directive and shall not be
interpreted as constituting a waiver of the employee’s or the Union’s right to grieve the issuance of

such policy or directive.



Section 14.5 — Local 150°s Apprenticeship and Skills Improvement Program

Within thirty (30) days after the signing of this Agreement, the parties shall meet to
determine the feasibility of sending some or all of the workforce to the Union’s Apprenticeship and

Skill Improvement Program.

ARTICLE XV
SAFETY

Section 15.1 — Compliance with Laws

The City shall comply with all laws applicable to its operation concerning the safety of

employees covered by this Agreement.

Section 15.2 — Unsafe Conditions

Employees who reasonably and justifiable believe that there safety and health are in danger
due to an alleged unsafe working condition, equipment, or vehicle, shall immediately inform their
supervisor who shall have the responsibility to determine what action, if any, should be taken. The
City shall provide necessary training to all employees to perform the activities they are directed to

perform.

Section 15.3 — Safety Committee

The Union and the City mutually agree that, in the interest of safe and efficient operations,
quarterly Departmental Meetings will be held between Union employees and City representatives, or

more frequently as safety issues present themselves.

ARTICLE XVI
LABOR MANAGEMENT MEETINGS

Section 16.1 — Labor Management Conferences

The Union and the City mutually agree that, in the interest of efficient management and
harmonious employee relations, meetings shall be held between Union and the City representatives,

when appropriate. Such meetings shall be scheduled, when practicable, within ten (10) days of
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either party requesting the meeting, or at a time mutually agreed upon by the parties, and shall be
limited to:
(A)  Discussion of the implementation and general administration of this Agreement;
(B) A general sharing of information of interest to the parties, impacting this Agreement;
and
(C)  The identification of possible health and safety concerns.
Up to two stewards and/or employees shall be allowed to attend these meeting with no loss of

pay. Union Representatives may attend said meeting.

ARTICLE XVII
SUBCONTRACTING

Section 17.1 — Subcontracting

The City will not subcontract out work performed by bargaining unit employees, which
would result in a termination, lay off or reduction in hours of any then-existing bargaining unit

member.

ARTICLE XVII
UNIFORMS

Section 18.1 — Clothing Allowance

The City shall provide all necessary items of protective clothing and safety gear pursuant to

| the current policy. Non-clerical employees required to wear a uniform shall be provided a clothing
allowance of Six Hundred and 00/100 Dollars ($600.00) per year. Employees must accumulate at

least fifty dollars ($50) in receipts for reimbursement. Uniforms may also be purchased by purchase

order. In the event any employee exceeds said clothing alloWance, that employee shall be required

to establish the need for replacement of any clothing beyond the clothing allowance resulted from

the performance of his/her duties with the City. The City may, thereafter, provide an additional

clothing allowance to said employee. In the event an equipment mechanic, or senior equipment

mechanic, does not utilize his/her entire uniform allowance in a given year, the employee may add

the unused portion to the tool allowance provided in Section 22.7. Administrative/clerical

employees shall be provided a clothing allowance of two hundred dollars ($200.00) per year.
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The City reserves the right to determine the style, color, make and model of the uniform item
(employees may wear black khakis or black denim jeans at work). Should the City change the style,
color, make or model of the uniform item, the City shall provide replacement uniform items to
current employees. Employees may be required to replace any uniform item at the employee’s
expense, if the item is damaged or lost as a result of the employee’s failing to properly use, care for
or maintain such item.

Non-clerical City services employees who are required to wear uniforms are to report for
work in uniforms that comply with the established departmental policy. All uniforms are required to
be clean and neat in appearance. An employee not meeting these standards will be sent home
without pay until the employee returns in compliance with these standards. (Employées who, during
the course of a work day, become dirty or have an item of clothing soiled or damaged, are exempt
from being sent home without pay.) Uniforms are the property of the City, and upon termination of
employment, are to be returned to the department as a condition of receiving a final check.
Personnel shall refrain from wearing their City uniforms during off-duty hours. At the request of the
employee, a carryover amount not to exceed one hundred dollars ($100) will be allowed from one
fiscal year to the next. Employees must provide original receipts and obtain uniforms per City

policy to receive reimbursement.

ARTICLE XIX
PERSONNEL RECORDS

Section 19.1 —- Personnel Records

An employee’s personnel record is available for an employee to review during the City’s
regular business hours. No disciplinary document, record, letter or other information regarding
diséipline may be place in the employee’s personnel file without the knowledge of the employee. A
signature of the employee shall be requested, and if the employee refuses to sign such document, the
document will be placed in the personnel file with an indication that the employee refused to sign

such disciplinary document.



Section 19.2 — Right of Inspection and Copies

An employee will be granted the right to inspect his/her personnel and/or medical records
during working time no more than two times per year. An employee may obtain a copy of his/her
record upon request to the appropriate person. Photocopies of personnel records shall be provided,

at no charge to the employee, within two (2) business days of a written request for same.

Section 19.3 — Removal of Disciplinary Records

All disciplinary records relating to first written warnings shall be removed from an
employee’s file after twelve (12) months from occurrence, provided the conduct which led to the
discipline has not recurred during that time period, upon a request from the affected employee, in

writing.

ARTICLE XX
NON-DISCRIMINATION

Section 20.1 — Prohibition Against Diserimination

The Employer and the Union agree that neither shall discriminate against any employee on
the basis of race, sex, creed, religion, color, sexual orientation, marital or parental status, age,
national origin, political affiliation and/or beliefs, handicap or union activity. Employees may file a
grievance for violations of this Section, as provided for herein; however, arbitration of purported
violations of this Section is prohibited, except in the instances of allegations of union activity

discrimination.

Section 20.2 — Union Activity

The City and Union agree that no employee shall be discriminated against, intimidated,
restrained or coerced in the exercise of any rights granted by this Agreement, or on account of
membership or non-membership in, or lawful activities on behalf of the Union. This language shall
not be construed or interpreted to limit the Union’s or employee’s right to pursue an action through

the llinois Labor Relation Board.
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ARTICLE XXI
NO STRIKE/NO LOCKOUT

Section 21.1 — No Strike

The Union will not cause, and will not sanction, any work, stoppage, strike, picketing or
slowdown of any kind or the honoring of any picket line or other curtailment, restriction or
interference with any of the Employer’s functions or operations; and no employee will participate in

any such activities during the term of this Agreement.

Section 21.2 - No Lockout

The Employer agrees that it will not lockout its employees during the term of this

Agreement.

ARTICLE XXII
WAGES

Section 22.1 — Wage Rates

Except for newly hired employees, employees are eligible to advance through the schedule
attached hereto and incorporated herein as Exhibit “A,” on May 1 of each contract year. Newly
hired employees shall be paid at the minimum of the salary range for said position. Newly hired
employees shall be eligible to advance through the salary schedule on May 1 of each contract year,
provided that the employee has successfully completed their probationary period.

If at any time during the term of this Agreement, the formula for the City's state-shared
revenue from the Local Government Distributive Fund ("LGDF") (which is the City's share of the
State income tax) is reduced by 10% or more from the formula that was in place for State fiscal year
2016, based on action by the Illinois General Assembly, or if real estate tax levies are frozen by
action of the Illinois General Assembly, then the City may reopen negotiations for wages for the
year(s) affected by such revenue reduction. Such negotiations shall commence within fourteen (14)
days after the City provides written notice to the Union of the City’s exercise of its right to reopen
negotiations.

For employees hired after January 1, 2016, the City shall implement a second wage scale

with the current starting and maximum wages (adjusted as provided above), but requiring an
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employee to have worked ten (10) years to reach the maximum (11 steps) (with the interval between

each step to be 1/10" of the difference between the starting pay and the maximum pay).

Section 22.2 — Acting Pay

In the event there is a need to temporarily promote an employee due to a prolonged vacancy,
for thirty (30) days or longer, this employee will be eligible for acting pay, which shall be paid
retroactively to the commencement of the temporary assignment. Acting pay consists of a three
(3%) percent addition to the employee’s base salary, however, not to exceed the top of range
assigned to the vacant position. Employees assigned to an acting status will not be eligible for any
additional benefits or compensation afforded the position they are acting for, other than the base
salary adjustment indicated above. Inthe event it is necessary to appoint an acting director, the City
Manager will determine an appropriate acting pay rate.

In the event there is a need to temporarily promote an employee in the Public Works
Department due to a short term vacancy of less than thirty (30) days, the employee will be eligible
for short term acting pay, provided such short term promotion has been approved by the Director or
a supervisor before such acting pay shall be authorized. The short term acting pay shall be an
additional One Dollar ($1.00) per hour for each hour such employee actually performs such higher
classification functions. Employees assigned to an acting status will not be eligible for any
additional benefits or compensation afforded the position they are acting in, other than the base

salary adjustments set forth hereinabove.

Section 22.3 — Promotions

A promotion may normally be defined as an assignment to a position in a higher salary range.
In the event you are selected for a promotion, your rate of pay will be assigned to a step in the new
range which provides at least three (3%) percent increase. Your anniversary date will be changed to
the effective date of the promotion. Promoted employees will not be assigned at a rate of pay below
the minimum of a range. All regulations regarding the trial period as specified in Section II “Your

Employment,” shall apply unless specified in this Agreement.
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Section 22.4 — Longevity Pay

Employees with at least fifteen (15) years of uninterrupted service to the City shall be entitled
to longevity at the following rate:

15-19 Years $550

20-24 Years $750

25 Years and Over  $950

The longevity bonus will be paid following employment anniversary but is not added to the

base salary.

Section 22.5 - Stipend Pay

Those individuals who obtain, receive, or are awarded licenses/certifications in excess of that
required by the job description for their particular employment, shall receive stipend pay, on annual
basis, payable at the first pay period of the month in December, as provided for below. Said
licensure or certificate, in order to be eligible for the stipend pay, shall be related to the duties and
responsibilities of the individual seeking the stipend pay. Any employee who acts as a signatory for
IEPA reports shall receive a stipend of $100 per month, when acting in such capacity. (Such

payments shall commence retroactively on September 1, 2015.)

Streets and Utilities Division

Water Supply Operator
$250 for Wastewater Collections System Operator Certification
Senior Heavy Equipment Operator
$250 for Illinois Class D Drinking Water Operator Certification
$500 for Hlinois Class C Drinking Water Operator Certification
$250 for Wastewater Collections System Operator Certification
$250 for Illinois Licensed Pesticide Operator
$500 for Illinois Licensed Pesticide Applicator
$250 for Lllinois Certified Tree Worker
$500 for Illinois Certified Arborist
$750 for Illinois Certified Mater Arborist

755821.2 37



Heavy Equipment Operator
$250 for Illinois Class D Drinking Water Operator Certification
$500 for Illinois Class C Drinking Water Operator Certification
$250 for Wastewater Collections System Operator Certification
$250 for Illinois Licensed Pesticide Operator
$500 for Mlinois Licensed Pesticide Applicator
$250 for Illinois Certified Tree Worker
$500 for Illinois Certified Arborist
$750 for Illinois Certified Mater Arborist

Maintenance Worker I and I1
$250 for Hlinois Class D Drinking Water Operator Certification
$500 for Illinois Class C Drinking Water Operator Certification
$250 for Wastewater Collections System Operator Certification
$250 for lilinois Licensed Pesticide Operator
$500 for Illinois Licensed Pesticide Applicator
$250 for Illinois Certified Tree Worker
$500 for Illinois Certified Arborist
$750 for Dlinois Certified Mater Arborist

Maintenance Division

Senior Equipment Mechanic

$500 for Automotive Service Excellence (ASE) Master Automobile Technician Certification

$500 for Automotive Service Excellence (ASE) Master Medium/Heavy Truck Technician
Certification

$50 for each Automotive Service Excellence (ASE) Automobile Technician Certification,
where employee has not yet obtained corresponding Master Certification, not to exceed six (6)
certifications

$50 for each Automotive Service Excellence (ASE) Medium/Heavy Truck Technician
Certification, where employee has not yet obtained corresponding Master Certification, not to

exceed six (6) certifications
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Equipment Mechanic

$500 for Automotive Service Excellence (ASE) Master Automobile Technician Certification

$500 for Automotive Service Excellence (ASE) Master Medium/Heavy Truck Technician
Certification

$50 for each Automotive Service Excellence (ASE) Automobile Technician Certification,
where employee has not yet obtained corresponding Master Certification, not to exceed six (6)
certifications |

$50 for each Automotive Service Excellence (ASE) Medium/Heavy Truck Technician
Certification, where employee has not yet obtained corresponding Master Certification, not to
exceed six (6) certifications

Wastewater Division

Wastewater Operator I
$250 for Illinois Class 2 Wastewater Operator Certification
$500 for Illinois Class 1 Wastewater Operator Certification
Wastewater Laboratory Technician
$250 for Illinois Class 2 Wastewater Operator Certification
$500 for Illinois Class 1 Wastewater Operator Certification
Industrial Pretreatment Technician
$250 for lllinois Class 2 Wastewater Operator Certification
$500 for Illinois Class 1 Wastewater Operator Certification
Safety

$200 for employees completing one (1) year of service or without injury or accident

Section 22.6 - Office Personnel Stipends

Any schooling or classes that the employee attends at the direction of the City Whi¢h is
related to their specific department or job description which will enhance their job knowledge or
performance above their job and who receive a degree, diploma or license, may be entitled to a
yearly stipend for as long as they hold that degree, diploma, or license, in the amount of Two

Hundred Fifty and 00/100 Dollars ($250).



Section 22.7 — Tool Allowance

The City agrees to provide Equipment Mechanics and Senior Equipment Mechanics a Three
Hundred and 00/100 ($300) Dollars tool allowance per year, to be used toward the purpose and/or

replacement of tools at vendors designated by the City.

ARTICLE XXIII
DRUG AND ALCOHOL POLICY

Section 23.1 — Drug Free Workplace

The City believes it is in the best interest of its employees and public service to maintain a
drug free work environment. In accordance with the Drug Free Workplace Act it is the policy of the
city to prohibit employees from the manufacture, distribution, dispensing, possession or use of a
controlled substance, including alcohol, in the workplace. The City takes its responsibility seriously
and violations could result in corrective action, up to and including discharge.

The City reserves the right to request an employee to submit to drug or alcohol testing for
reasonable suspicion in accordance with existing collective bargaining agreements. Random testing
may also be ordered as outlined in a collective bargaining agreement or as required by state, federal
and local laws and regulations. Employees are expected to comply with requests for testing and a
refusal could be reason for corrective action, up to and including termination. In addition, violations
of this policy will be reported to the appropriate licensing authority according to state and federal
laws and regulations. Additionally, employees who are convicted of any criminal drug statute must
report the conviction to the Director of Human Resources within five days of the conviction.

The City recognizes chemical dependency as a life threatening disease that can be treated.
Employees needing assistance are encouraged to use their health insurance plan or seek assistance

through the Employee Assistance Program.

Section 23.2 — Drug and Alcchol Policy

The City has an obvious interest in ensuring that its employees be competent, have necessary
skills, be dependable in terms of attendance and performance, and not pose any danger to fellow

employees. Drug and alcohol users pose potential costs and hazards to the City through
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absenteeism, lost productivity, medical expenses and property losses. For these reasons, the use of
illegal drugs by its employees is of concern to the City.

The City has a strong commitment to its employees to provide a safe work environment and
to establish programs promoting high standards of employee health, including providing an
environment for its employees that is both safe and productive. Consistent with the spirit and intent
of this commitment, the City has developed this policy regarding drug and alcohol abuse. Simply,
the goal of the City is to establish and maintain a work environment that is free from the effects of
drug and alcohol abuse.

While the City has no intention of intruding into the private lives if its employees, it does
expect all of its employees to adhere to safety policies and to report for work in condition to perform
their duties.

Specifically, the City expects:

1. All employees to adhere to all safety regulations and policies.

2. All employees to report for duty in a “fit” condition to perform his/her job.

Employees not adhering to these standards are subject to disciplinary action. Therefore,
employees are expected to be alert and healthy in order to perform their work duties. Physical
impairments, illness and emotional upheaval may impair an employee’s ability to perform the job.
In cases of emotional upheaval, the eniployee is responsible for receiving appropriate assistance (e.g.
The Employee Assistance Program) to help alleviate the upheaval and the employee’s “appropriate
fitness for duty.”

Participation in the Employee Assistance Program is not intended to provide impunity for
employees who violate the City’s policy against drug and alcohol usage. Successful utilization of
the Employee Assistance Program requires accountability on the part of the employee and requires
post-rehabilitation monitoring of the employee which may require the employee to submit to
periodic, unannounced drug/alcohol testing for up to one year after completion of the rehabilitation
program (including the Employee Assistance Program) are subject to discharge. Accordingly, the
City has established a drug free workplace awareness program in connection with its Employee
Assistance Program in order to inform employees about the dangers of drug abuse in the workplace,
its policies with respect to maintaining its drug-free workplace, the existence of available drug
counseling and rehabilitation, and the penalties that may be imposed upon an employee for a

workplace drug violation.
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Policy

The City is a drug-free workplace.

A.

755821.2

Employees

1.

The illegal use, sale or possession of narcotics, drugs or controlled substances while
on the job or on City property is a dischargeable offense. Any illegal substances will
be turned over to the appropriate law enforcement agency and may result in criminal

prosecution.

All employees are absolutely prohibited from unlawfully manufacturing, distributing,
processing, and/or using controlled substances in the workplace. The following is a
partial list of controlled substances: narcotics (heroin, morphine, etc.): cannabis
(marijuana, hashish); stimulants (cocaine, diet pills, etc.) depressants (tranquilizers);

hallucinogens (PCP, LSA, “designer drugs”, etc.).

Off the job illegal drug use which could adversely affect an employee’s job
Performance or which could jeopardize the safety of other employees, the public, or
City equipment and/or unlawful manufacture, distribution, and/or dispensing of
controlled substance is proper cause for disciplinary action, including termination of

employment.

Employees are required to notify the City of any conviction for illegal use of drugs or
alcohol. Within thirty (30) days of such notification by the employee, the City will
make its determination to discipline the convicted employee, or require his or her
participation in an approved drug or alcohol abuse assistance or rehabilitation
program. Employees who fail to notify the City of any connection for illegal use of

drugs or alcohol will be discharged.

Employees undergoing prescribed medical treatment with a controlled substance

which might affect the employee’s behavior should report his treatment to their
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supervisor. The use of a controlled substance as part of a prescribed medical

treatment program is not grounds for disciplinary action, although it is important for

the City and the employee’s supervisor to know such use is occurring because of its

potential impact on workplace safety. Failure to report the use of a controlled

substance which might affect an employee’s behavior may be a disciplinary issue.

Employees who are under the influence of alcohol on City premises or while on City

Business are subject to termination of employment.

In addition, the City reserves the right to require a City employee to submit to a drug

and/or alcohol test, at the City’s expense, in any of the following circumstances.

A.

If, in the judgment of a supervisor or Department Head, there is reasonable
cause to believe an employee is under the influence of alcohol, or that the
employee is using, possessing, or selling the drugs at any time, based on
personal observation of work, behavior, speech, appearance or odor of an

alcoholic beverage on or about his person.

In the event an employee is involved in any work-related accident or any
accident on or about City facilities, whether physical injury results or not,

and use of alcohol or drugs is suspected.

Whenever an employee performs a safety-sensitive function, and:

1. The employee is involved in an accident while operating any vehicle
or equipment owned by the City which results in substantial property
damage. (Approximately $500.00 or more).

2. The employee is involved in an accident while operating any vehicle
or equipment owned by the City which results in personal injury

and/or claims of personal injury.

For purposes of this Policy, a “safety sensitive position” is defined as:
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1. Any position which involves operation of a police vehicle, other
service vehicle and/or equipment, whether or not such a vehicle is in
service;

2. Any position which involves maintenance of any vehicle or
equipment used by City employees; or

3. Any position which involves controlling or dispatching movement of
police vehicles, other service vehicles, and/or equipment.

4. Any position which involves supervision of any employee who

performs any function listed in subparagraph 1 through 3 above.

Testing will be done at a location designated by the City. The specimens will follow
a chain of possession procedure that insures confidentiality, and the employee will
agree in writing, to allow the results of these tests to be furnished to the City Manager
of the City. All such results shall be treated confidentially. Any employee who
refuses to sign a consent form, which a supervisor or Department Head requires such

a test under this policy, shall be discharged.

7. If a supervisor, with the concurrence of the Department Head or City Manager, has
reasons to believe an employee is violating any portion of this policy; the employee
may be required to submit to an inspection of his personal effects, including desk,
locker, personal belongings, City vehicle and/or private vehicle on City property.

Failure to comply with this requirement may result in termination.

ARTICLE XXIV
SAVINGS CLAUSE-PARTIAL INVALIDITY

Section 24.1 — Savings Clause

In the event any of the provision of this Agreement shall be or become invalid or
unenforceable by reason of any Federal or State law or local ordinance now existing or hereinafter
enacted, such invalidity or unenforceability shall not affect the remainder of the provision hereof.

The subject matter of such invalidity or unenforceability shall be open to immediate re-negotiation,
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consistent with any such ruling, decision or determination. All remaining parts or portions of

this Agreement shall remain in full force and effect.

ARTICLE XXV
TERMINATION

Section 25.1 — Duration
| This Agreement shall be effective upon the day that the contract is executed by both parties
and shall remain in full force and effect until 11:59 p.m. on the 30th day of April, 2021. The wage
increases provided for in Section 22.1 shall be effective retroactive to May 1, 2018, inclusive of any
and all adjustments to overtime pay necessary as a result of the retroactive wage increases. This
Agreement shall be automatically renewed from year to year thereafter unless either party shall
notify the other in writing no less than sixty (60) days prior to the anniversary date of the Agreement
that it desires to modify or terminate this Agreement.
In the event that such notice is given, negotiations shall begin no later than thirty (30) days
after such notice unless otherwise mutually agreed. This Agreement shall remain in full force and
effect during the period of negotiations unless either party notifies the other in writing with not less

than ten (10) days’ notice of its intent to terminate after April 30, 2018.

Precedence Agreements

If there is any direct conflict between the specific provisions of this Agreement and any City

policy, rule regulation, ordinance, practice or custom, etc., this Agreement shall take precedence.

CITY OF WOOD DALE INTERNATIONAL UNION OF
OPERAT ENGINEERS LOCAL 150

Bv:_ ey, Jzﬂé{%{ BY: /%”élj — .j |

Annunziato E’the Mayor J ney, President/ “Bsq,sine agér

ATTEST « !

\>>/m ‘{j\ Jiﬁ\/ \f \ﬁ;b ¢ ﬁ ‘ ﬂ/q’/&&’("/\
Shlﬂey Siebert, ?ny ﬁ%lerk Bryan Péfhemer Associate General Counsel
DATED: DATED: __Jone 2\, 2.0(%
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EXHIBIT “A”

WAGE SCHEDULES
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EXHIBIT “B”

CITY OF WOOD DALE
TUITION REIMBURSEMENT PROCEDURE

The City of Wood Dale supports employees who wish to continue their education in order to grow

‘within their professional careers. When an employee enrolls in approved courses, the City will pay required

fees such as tuition and registration fees. Courses must be related to the employee’s current position and
must be taken during an employee’s ox;vn time. Eligibility for tuition reimbursement shall be extended to
regular employees who have completed one (1) year of service with the City.

Prior to registering for a course, the employee must complete a Tuition Reimbursement Application
and submit it along with a copy of the course description to his/her department head and/or supervisor. The
department head/supervisor will be responsible for approving the course, and then will forward the
application to the Human Resources Department for final approval/denial — prior to registration and
enrollment.

The City will reimburse each eligible employee up to $2,000 in one 12 month period that is based on
the City’s fiscal year (May 1 — April 30). The reimbursement monies will be granted on a first come first
served basis until the plan’s specific annual budgeted amount is expended.

The reimbursement schedule is as follows:

- A grade of A, B or Pass (in a Pass/Fail) will be reimbursed at 100%

- A grade of C will be reimbursed at 75%

- A grade of D, F or Fail will not be reimbursed.

Upon satisfactory completion of the course, the employee must submit an original grade report and
original receipts of payment to Human Resources for reimbursement. Evidence of satisfactory completion
of the course is required as a condition of reimbursement, satisfactory completion being the receipt of a
grade of “C” or better, or receiving a “Pass” grade in a pass/fail course.

An employee participating in this program must remain a full-time employee of the City of Wood
Dale for a period of six (6) months for each course completed under the program. An employee who
terminates employment prior to expiration of the required time as stated in this policy shall return to the City
an amount equal to the reimbursement received for the course(s). The City may deduct such amount from
the employee’s final paycheck. If an employee resigns or is terminated for any reason prior to receiving

reimbursement, there shall be no obligation on the part of the City to reimbuse any part of the expense.
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